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	Rising Stars North West - Person Specification

	
	
	

	 Title:
	
	Big Local Coordinator


	CRITERIA
	CATEGORY
	METHOD OF ASSESSMENT


Educational Standards / Qualifications
	GCSE A-C in English and Maths or equivalent 
Full driving licence
	E
D

	Application/Evidence/Int
Application/Evidence



Personal Qualities / Skills
	Experience of using a keyboard and computer based applications, specifically MS Word and Excel
Ability to write and speak clearly and fluently to both individuals and groups
Ability to identify key issues and recommend appropriate action
Ability to assess competing demands and to prioritise issues and manage own time/workload
Committed to customer first concept
Understanding of anti-discriminatory practice in Service Delivery
	E
E
E
E
E

E


	Application/Interview
Application/Interview
Application/Interview
Application/Interview

         Application/Interview

Application/Interview




Relevant Experience/Specialist Knowledge
	Relevant voluntary sector experience 
Local knowledge of Brinnington or Stockport

Anti-discriminatory practice in service delivery
Health and Safety responsibilities

Best practice/procedure

Working in  a community setting


	D
D
              E
              D

               D

D

	Application/Interview

Application/Interview

Application/Interview
Application/Interview

Application/Interview

Application/Interview




Vision, Values and Behaviours
	Rising Stars Employee Vision, Values and Behaviours (attached separately)
Understanding of and commitment to Big Local Values and Ethos

	E
E
	Interview
Interview


	For information:

	
	
	

	Category D:
	
	Refers to Desirable Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.

	
	
	

	
	
	

	Category E:
	
	Refers to Essential Requirements without which the candidate would be unable to carry out the duties of the post.



